
 

How to make maps with Google Earth 
 https://support.google.com/mymaps/answer/3024454?hl=en&co=GENIE.Platform%3DDesktop 

 

Create a map 

1. On your computer, Android, iPhone or iPad, sign in to My Maps. You may 
need to create a Gmail account to sign in. 

2. Click the three lines  in the top left corner and click Create a new 
map. 

3. Go to the top left and click "Untitled map." 
4. Give your map a name and description. 

 
Change how a map looks (satellite, terrain, etc) 

1. Open a map you can edit or create a map. 
2. Next to "Base map" in the bottom of the left panel, click the Down 

Arrow . 
3. To choose a style, click one of the images. 

 

Open a map 

1. On your computer, sign in to My Maps. 
2. You’ll see maps you’ve made or viewed as well as maps shared with you. 
3. Optional: To see popular maps and staff picks, click Explore. 

 

View maps you can’t edit 

If you can open a map but can’t edit what’s on it, you're in the map 
viewer. While in the map viewer, you can still: 

1. Search the map contents 
2. Show or hide layers 
3. View the map with satellite imagery 
4. Share, export, and print the map 
5. To ask for edit access for a map you don't own, contact the map’s 

owner. 



 

 

What is a layer? 

You can organize your map features with map layers. For example, you can put color-coded restaurants 
on one layer and coffee shops on another. 

So a layer can be used to display map content, they can have different properties: 

Point: is a waypoint, which has an XY coordinate which enables it to be displayed on the map 

Line: a line is a series of XY coordinates that when joined together form a line 

Polygon: is an area, also a series of XY coordinates which define a boundary and form a shape or 
area.  

These layers can be used to display different elements, and can be colour coded and/ or labeled as a 
way to display map content.   

How to Import/Export data 
Types of Data: 

There are a number of formats data can be in that my maps support. 

CSV: this is a type of data table, can be made in notepad, or a spreadsheet data application like EXCEL.  

XLSX: this is an excel spreadsheet.  

Both these forms of data require a field containing a lat long coordinate, and a description field and look 
something like this: 

WKT name description 
POINT (146.518294 -38.50313 0.0) Car   

 

KML/ KMZ: This is a google format that can be used in google earth, my maps, and most other 
applications can use this data to display location data. 

KML is a file format used to display geographic data in an Earth browser such as Google Earth. KML 
uses a tag-based structure with nested elements and attributes and is based on the XML standard. 

GPX: A GPX file, also known as a GPS Exchange Format file, is simply a text file with geographic 
information such as waypoints, tracks, and routes saved in it. You can use GPX files to transfer that 
information between GPS units and computers. 



 

Import GPS data 
1. Click ‘add layer’ on your map and an untitled layer will be created. 
2. Name this layer by clicking on ‘untitled layer’ 
3. Click ‘import’ below the map title and selecting GPS data from your 

browser. 

 

Export data to KML/KMZ 
1. To the right of the title of your map, click the three dots. 
2. Click export to KML/KMZ and click download. 

Export data to PDF/image  

1. If you own a map and want to see how it looks in the map 
viewer, click Preview . 

2. Use the zoom button on the bottom right of the map, and the hand icon

 below the search bar to focus on the area of the map you wish to 
export as a PDF or image 

3. Click the three dots  to the right of the name of the map and click print 
map. 

4. Adjust the paper size, orientation, and output type depending on 
your preference and click print. Please note if the map is too far 
zoomed in, the satellite imagery may not be able to export (it 
will automatically correct back to terrain maps – to correct this 
back to satellite, zoom out slightly).  

5. If you do not wish to print, click cancel when the printer function 
pops up. You will be left with a PDF or image of the area 
selected. 

6. You can download this PDF or image by clicking the download 
button and saving to your desktop. 

 

How to edit (Draw) data 
Points (placemarks) 

1. To search for a point that is already in google maps, use the search bar 
and type in the location.  

2. A map can have up to 10,000 lines, shapes, or places. 

3. Click Add marker, below the search bar . 
4. Select a layer and click where to put the place. A layer can have 2,000 

lines, shapes, or places. 



 

5. Give your place a name. 
6. To add an image to this point, click the point and then click the camera icon. You can then 

choose an image from your computer to save to this point. 

Lines 

1. Draw a line   Add line or shape. 
2. Select a layer and click where to start drawing. A layer can have 

2,000 lines, shapes or places. 
3. Click each corner or bend of your line or shape. To move the map, 

click and hold the mouse. 
4. When you’re finished drawing, double-click or complete the shape. 
5. Give your line or shape a name. 
6. When you’re done, click Save. 

 

Polygons (shapes with straight edges – ie. fence boundaries) 
1. To create a shape with straight edges, add a line (as above) and 

create points on the map to make a shape, ending with clicking on 
the first point you added.  

2. Note you won’t be able to make a shape with circular edges, but to 
make a rounded edge just use closer/more points when defining 
your shape. 

3. Add a name and description for your shape and click save.  

How to Save Directions  
Adding Directions to the Map 

1. Click Add directions . 
2. In the box on the left, type your start and end locations. 
3. The route appears on your map. 

 Add another leg to your trip: Click Add destination. 
 Change how you get there: Below the layer name, 

click Driving, Bicycling, or Walking. 
 Show step-by-step directions: Click 

More   Step-by-step directions. 
 Change trip path: Point at the trip on the map, then 

drag elsewhere. 



 

 
 Measuring Distances and Areas 

1. Click Measure distances and areas . 
2. Click where you want to start your measurement. 
3. Click each corner or bend of a line or shape.  
4. When you’re finished drawing, double-click or close the shape on another 

point. 
5. You’ll see the distance (and area, if it’s a shape) highlighted in blue on the 

map. Distances and areas are based on your scale and country 

 

How to edit the display 
Customise colours/ transparency/ thickness 

1. Click on your shape or line on the map and the title and description will 
open. 

2. Click the paint icon  on the bottom right. 
3. Edit the colour, transparency and thickness of your border here. 

 
Label features 

1. Underneath the name of the layer, click ‘individual styles’. 
2. Click set labels dropdown box and click either ‘description’ or 

‘name’, depending on which label you would like to be displayed. 
3. Labels for markers, shapes, lines, etc, will now be displayed on the 

map. 

 

How to update the data table, name, and description 
1. To change the name and description of data, click the data you wish to change and click the 

pencil icon  to edit. 

2. To undo an error, click the ‘back’ undo arrow  underneath the search bar. 

 



 

Sharing options: 
Share a link so partners can view the map online 

1. Click the ‘share’ button below the name of the map. 
2. Click ‘anyone with this link can view’ and select your other 

preferences. 
3. Copy and paste the link to those you wish to share with. 

 

Some options for more customisable map templates 
Screenshot the map layout and insert it into a document template. 

1. To screenshot the map layout on apple mac: use the zoom and 
hand icon to focus on the area of the map your wish to 
screenshot. 

2. Hold command, shift, and 4 on your keyboard. 
3. Select the area you wish to screenshot by holding down and 

dragging the trackpad over the area 
4. The screenshot will automatically save to your desktop. 
5. Open Microsoft word and insert the screenshot as an image 

from your desktop. 

  



 

Map Example 
Here is a map I made using these instructions 

https://www.google.com/maps/d/u/0/edit?mid=1kR3E420RzM54zmgrJGRyZFaS_sLcp2U&usp=sharing 

  

This document was developed for Far East Victoria Landcare by Matt Renshaw. The project was 
supported by the East Gippsland Catchment Management Authority through funding from the Victorian  
Governments Victorian Landcare Grants.  

                   


